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IIpaBuia oOMeHa Je10BBIMH T0JapKaMHu
M 3HAKAMH J1eJI0BOr0 rocTeNpHHMCTBA
B MyHHUIHNAJILHOM OHIKE€THOM 10LIKO/IbHOM o0pa3oBaTeJIbHOM
yupexIeHuH — 1eTcKHH cag Ne 128

1. OOure nonoKeHus

1.1. [IpaBuna oOMeHa [eJOBBIMH [OJapKaMM M 3HaKaMH JEJO0BOro
rocrenpuumctBa B MBJIOVY-gerckuit cam Ne 128 (mamee — YupexaeHue)
(manee — IpaBuia) pa3paboTaHbl B COOTBETCTBUU C MOJNOKeHHsIMU KOHCTHTYLMH
Poccuiickoit ®enepauun, PenepanpHoro 3akoHa ot 25.12.2008 Ne 273-03
O NpOTUBOAEHCTBIH KOPPYNUHMH» ¥ IPUHATHIMA B COOTBETCTBMU C HUMH HHBIMH
3aKOHOATeTbHbIMH U JIOKAJIbHBIMH aKTaMH.

1.2. TlpaBuna ONpeessiOT ejuHble Ansd BceX PabOTHUKOB YHUPEeKICHHSA
TpeGOBaHus K JapeHUIO U NPHHSATHIO I€JIOBbIX 10apKOB.

1.3. YupexxaeHue NOAAEPKUBAET KOPIOPAaTUBHYIO KYIBTYpY, B KOTOpPOH
NenoBble TMOMApPKH, KOPIOPAaTHBHOE TOCTEIIPUMMCTBO M MPEACTaBUTEIbCKUEC
MEpONPHUATHSL PAacCMATPUBAIOTCA TOJIBKO KaK HHCTPYMEHT JUISL yCTaHOBJICHHA
M NIOJJIEP)KAHUS  JIeNIOBbIX OTHOLUEHHWH W KaK IIPOSABJICHHC o0LIeTpUHATON
BE)KJIMBOCTH B XOJI€ IeSITeIbHOCTH Y UPeKICHHUS.

1.4. YypexxaeHde HMCXOJUT M3 TOro, YTO JOJrOBPEMEHHBIEC JCIOBBIC
OTHOILIEHHs] OCHOBBIBAIOTCS HA JOBEPMH U B3aUMHOM yBakeHWH. OTHOLICHUS, TIPH
KOTOPEIX HApylUAeTcs 3aKOH W IPUHLMIbI ASTOBOH 3THKH, BPEIAT pelyTalllH
YVupeKIeHUsi W YeCTHOMY HMMEHH €ro pabOTHHKOB, W HE MOIYT o0ecrneuuTh
YCTOIMYMBOE JI0ITOBPEMEHHOE Pa3BUTHE Y4pexkieHus. Takoro poaa OTHOLICHHS
He MOTYT ObITh IIPHEMJIEMb! B IIPAaKTUKe paboThl YUPEeKIACHHS.

1.5. Jeticteue  IlpaBus  pacmpocTpaHsieTcs  Ha  BCeX pabOTHHUKOB
VupekaeHusl, BHE 3aBUCHMOCTH OT YPOBHS 3aHUMaeMOH JIOJIKHOCTH.

1.6. Jlannsre [IpaBuiia mpecaeayeT CIeAyOIIHe HeIH:

- obecrieyeHre enMHOOOPA3HOrO IOHMMaHWs POIH M MeCTa JeJIOBBIX
[I0JIapKOB, JEIOBOrO TOCTENPHUUMCTBA, IPEACTABUTEIBCKUX MEpOIpUATHI B
JIEJIOBOM MpaKTHKe Y4YpexK/IeHUs;

- OCYILIIECTBJICHHE  YNPABICHYECKOH M  XO3SICTBEHHOH JI€ATEIBHOCTH
YupekIeHHs UCKIIIOYHTEIbHO Ha OCHOBE HaJIeXKallMX HOPM U TpaBUl JI€I0BOTO
[OBeJEHHs, OA3UPYIOLIMXCS HA IMPUHLMIAX KauyecTBa MPENOCTaBICHUA YCIIYT,



3aILMTBl KOHKYPEHLMH, HeIONyIeH!s KOHGIUKTa HHTEPECOB;

- OnpejieNieHHe eIMHBIX T BceX pabOTHHKOB Y4pekaeHus TpeOoBaHHM
K JApEeHHIO W MPUHSATHUIO JEJOBLIX I10apKOB, K OpraHu3alud H y4acTHIO
B [PEICTABUTEIbCKHX MEPONIPUATHSX;

- MHHHMU3UPOBAHHE PUCKOB, CBS3AHHBIX C BO3MOXKHBIM 310yNOTpedIcHIEeM
B 061aCTH MOJAPKOB, MpPe/ICTaBUTEIbCKUX MeponpuaTui. Haubonee cepbe3HbIMU
M3 TAKUX  PUCKOB  SBJIAIOTCS  OMACHOCTh  MOAKyNa W B3ATOYHHYECTBO,
HECTPAaBeIJIMBOCTD 110 OTHOIIGHHIO K KOHTpareHTaM, MPOTEKIHOHH3M BHYTPHU
YupexaeHus.

2. TpeGoBaHusl, MpeabsAB/IsEMbIE K /1€JI0BBIM I10J1apKaM
¥ 3HaKaM J1eJIOBOI'0 FOCTEITPUUMCTBA

2.1. PaGoTHukH YdpexaeHUus MOryT IOJydaTb [EJIOBbIE MOMAPKH, 3HAKH
JIeJIOBOTO TOCTENPUUMCTBA TOJBKO Ha OQUIHAIBHBIX MEPONPHUATHSX, IIPH
YCIOBHM, YTO OTO HE NPOTMBOPEYUT TPEeOOBAHMAM AHTHKOPPYILHOHHOIO
3aKOHOJ1aTeNIbCTBa U HacTosAMUM [IpaBumam.

2.2.Ilogapkn W ycoyrd, IpHHMMaemble WIM  MPENAOCTABIACMBIC
YupekIeHueM, IepelaloTcs M IPUHAMAIOTCS TOJIbKO OT HMCHH YupexxaeHus B
LIeIoM, a He KaK [0apoK MIIHM fepe/iada ero OT OT/eIbHOro paboTHHKA.

2.3. Jle/I0BBIe TOIAPKH, KOTOpble paOOTHUKHA OT MMEHH YUpPEeKJIECHUs MOTYT
nepeaaBaTh APYTMM JIMLAM WM NPHHUMATh OT APYTMX JIMI B CBA3H CO CBOEH
TpY/I0BOH EATENBHOCTBIO, @ TaKXkKe MpeJCTaBUTebCKUE pPacxolbl Ha JICI0BOC
rOCTENPUUMCTBO [OJKHBI COOTBETCTBOBATE CIIEYIOIIMM KPUTEPHAM:

- GBITH NIPSMO CBA3AHBI C yCTABHBIMH IEMSAMH JIESTEIBHOCTH YUPEKIACHN,
160 C MaMsTHLIMH JaTaMy, oOWIesMH, OOIlIeHAlHOHAJIBHBIMU Ipa3IHUKaMH,
UHBIMU COOBITUSIMU;

- OBITh pa3’yMHO OOOCHOBAHHBIMM, COPasMEpPHbIMH W HE SBIATHCA
peIMeTaMH POCKOLLH;

- He TIpeJICTaBIIATh COOOH CKpbITOE BO3HArpaKAeHHE 3a YCIyTy, neiicTBre
1y 0e3neiicTBUE, OMYCTUTEIBCTBO HIIH TOKPOBUTEIBCTBO, IPEIOCTABICHUE [IPAB
WIN TpUHATHE ONpE/eNeHHbIX PEIleHHH, JTHO0 TNOMBITKY OKasaTh BIMAHUE HA
MOJTydaTeisi ¢ MHOM He3aKOHHOW W/ HeITUYHOH LEbIO;

-He co34aBaTh Julid [osydarenss 00s3aTenbCTBA, CBA3aHHBIE C €O
CIyKeOHBIM IOJIOKEHHE HIIM  HCIOJIHEHHEM C1yKeOHBIX  (JOMKHOCTHBIX)
00s3aHHOCTEM; '

-He coO34aBaTh pEIYTAlOHHOrO pHCKa JUId JIeI0BOrO  MMHJDKA
YupexaeHusl, pabOTHUKOB M HMHBIX JIMI[ B Clly4ae PacKphITHA HHOOpPMALUUA O
COBEpIIEHHBIX [I0aPKaX U MOHECEHHBIX NPEICTABUTEIBCKUX PACXOax;

- He TIPOTHUBOPEYHMTH NPHHLMIAM U TPeOOBaHMAM aHTHKOPPYNIHOHHOTO
3aKOHOJIaTe1bCTBa Poccuiickoi denepanu, [TonoXeHHIO 00
AHTHKOPPYIHMOHHOI noauTHKK B Yupexaennn, Konexkey STHKH U CITy’KeOHOTO
MoBeleHUss PaGOTHUKOB YupexieHus u OOLICNPHHATBIM HOpMaM MOpaid H
HpPaBCTBEHHOCTH.



2.4. JlenoBble MOJAPKH, B TOM 4YHCJIe -B BHJE OKA3aHHUS YCIyr, 3HAKOB
0c000ro BHUMaHHUsS ¥ Y4acCTHsl B pa3BJIeKaTeIbHbIX U @HAJTOTHYHBIX MEPONPUATHSIX
He JOJ/DKHBI CTaBUTh TPHHUMAIOLIYID CTOPOHY B 3aBUCHMMOE [IOJIOJKEHHUEC,
[IPUBOIMTH K BOSHUKHOBEHMIO KAKHX-THOO BCTPEUHBIX OOS3aTENBCTB CO CTOPOHEI
[OJTyyaTe sl MM OKa3bIBaTh BIHSHAE Ha 00BEKTHBHOCTD €rO JIENOBBIX CYKIACHUH 1
peLIeHUH.

2.5. CToUMOCTh W TIE€PUOJMYHOCTb JapeHHUs U [OJY4YCHHSA [EJIOBbIX
0JapKOB M/HIIK Y4acTusi B IPEACTABUTE/IbCKUX MEPONPHATHAX OJHOTO U TOTO #Ke
TPeThero JIMU@ [JOJDKHBI OINpENeIATbCs JIeJ0BOH HEeOOXOAMMOCTBIO U OBITH
pa3yMHBIMH.

2.6. B xauecTtBe 1nogapkoB pabOTHUKHM YUpEKICHHUS OJIKHBI CTPEMHUTHCH
MCITI0JIb30BAaTh B MAKCHMAaIbHO [JOINYCTHMOM KOJIMYECTBE Cily4daeB CYBECHMPBI,
TpeAMEThbl ¥ U3e/IHs, MMEOIIHe CUMBOJIUKY Y UPEeIKIACHHS.

2.7. Tlogapky ¥ yCIyrd He JOJDKHBI CTaBUTh I10JI COMHEHHE MMHILK HIH
JIeJIOBYIO PENYTALMIO YUPeKAeHUs UK ero paOOTHHKOB.

3. IIpaBa u 0653aHHOCTH PabOTHUKOB YUpEKISHHS NPH OOMEHe J1e/10BbIMHU
nojiapkaMu M 3HaKaMH JIeJI0BOTO TOCTeIIPHHMCTBA

3.1. PaBGOTHUKH, NPeCTaBIsAs HHTEPEChl YUPekKACH s UK JCHCTBYS OT €r0
MMeHHM, JIOJKHBI COOJIIOJATh TPAHMIbl IOIYCTHMOTO MOBEJIEHHs NpH OOMeHe
JIeJIOBBIMH T10JapKaMH U [POSIBIIEHUH JI€JIOBOTO FOCTEIIPUUMCTRA.

3.2. PaboTHHMKH Y4perKaeHHs BIIpaBe AapUTh TPETbUM JTHLAM H IOJy4aTh OT
HUX JIeJIOBblE IOJAPKH, OPraHU30BbLIBATH M Y4YacTBOBAaThk B IMPEACTABHUTEIbCKHX
MEpONPHATHUSIX, ECITH 3TO 3aKOHHO, ITHYHO U [IeJIAeTCA HCK/TIOYUTEIBHO B ICTIOBBIX
LeNsX, ONpe/iesIeHHbIX HacTosmuMu [IpaBunamu.

3.3.1lpu OOBIX COMHEHMAX B I[IPaBOMEPHOCTH HIHM OITHYHOCTH CBOMX
neiicTBUH  paGoTHUKM YupexaeHus 00s3aHbl I[OCTaBUTb B  HM3BECTHOCTD
PYKOBOAUTENs YUPEKIEHUs ¥ IPOKOHCYIBTUPOBATECS C HUM, MPEXKAC HeM JHapuTh
WIH TONy4aTh MOAAPKH, Y4acTBOBaTb B TeX WM HHBIX [PEACTABUTEIbCKUX
MEPONPUATHIX. _

3.4.Tlpu mojyd4yeHMH JIeJOBOrO  TOJapka MM  3HAKOB  J1eJI0BOTO
FOCTENPHHMCTBA DPabOTHUKH YupexJeHus O00sf3aHbl TNPUHMMATh MeEpbl IO
HEJIOMYILEHHUIO BO3MOKHOCTH BOSHUKHOBEHHUS KOH(PINKTA HHTEPECOB.

3.5. PaboTHUKKM Y4pexk/eHus He BIpaBe HCIIOIL30BATH ciy>ke0HOe
[1OJIOYKeHHe B AMUHBIX LIEJSIX, BKIIOYAs MCIOJIb30BaHUE UMYLIECTBA YUPeKICHHS,
B TOM YHCIIE:

- ISl TIONMyYeHUs! IOJApKOB, BO3HArPaXICHMS W WMHBIX BBIFOA AJIA cels
JIMYHO M JAPYTUX JMIl B OOMEH Ha OKazaHHe YUPeKICHHEM KaKuxX-Tubo yCiyr,
OCYIIECTBIEHHs MO0 HEOCYIIECTB/IEHUs ONpe/IeNeHHbIX JeHCTBUH, Nepeaaqu
MH(GOPMAIMK, — COCTABMSIONIEH  Ciy)KeOHYI0, ~KOMMEPYECKyio MM HHYIO
OXpaHseMYyI0 3aKOHOM TaHHY;

- JUIS TIOJTyYE€HUsl MOJAPKOB, BO3HAIPAKICHHA M MHBIX BBIIOJ /1A JIMYHO H
APYTUX JIMI B TpoLlecce BeleHHs Jien YUpexIeHUs, B TOM HHCIe, KaK 0, Tak H



rmociie MpOBENEHMs I[IEPEroBOPOB O  3aKJIIOYEHMH  TPakIaHCKO-IPaBOBBIX
JIOTOBOPOB ¥ MHBIX CIEJIOK. '

3.6. PaGoTHukaM YupekjeHWsi He PEKOMEH]yeTcs [pHHUMAaTh HIlH
[epeapuBaTh MOJapKH MO0 yciyru B JH0OOM BUJE OT TPEThUX JIHIL B KAYECTBC
61aroJapHOCTH 32 COBEPLICHHYIO YCIYTY MK JIaHHBIH COBET.

3.7. He nomyckaetcs nepejaBaTb W NPUHUMATH IOJIAPKH OT Y4apexaeHus,
ero pabOTHHMKOB M NPEJCTABUTENEH B BUIE JCHEKHBIX CPEICTB, KAK HATHIHBIX,
TaK U Ge3HAINYHBIX, HE3aBUCHMO OT BAIIOTHL, @ TakKe B (opMe aKIUH, OTILAOHOB
WJTH MHBIX JMKBUIHBIX LEHHBIX Oymar.

3.8. PaboTHuku Y4ypexkaeHus [TO/DKHBI OKasbIBaTbCAd OT npesIoKEeHUH,
oJlydeHusi [OJapKOB, OIIAThl MX PAacXoloB U T.II., KO ro00HbIe AeHCTBUA
MOIyT TOBAMATH HJIM CO3/aTh BIEYATIEHHE O BIMAHMM Ha HCXON CHEJIKH,
pe3y/IbTaT pOBEeJIeHHs TOProB, Ha MIPUHUMACMbIC VupexaeHHeM pelieHns 1 T. 1.

3.9. PaboTHukM YupexaeHHs He MPUEeMIIIOT KOpPYIILHH. [Tomapku He
JOJKHBL OBITH HCIIONB30BAHbI [ Ja4W/TIOJy4eHHs B3STOK WM KOPpYIUHH B
M00OBIX ee MPOSBICHHIX.

3.10. PaboTuuk YupexaeHds He BIIpaBe [peanaraTb TPETbUM JIHLAM I
NPUHUMATh OT TAKOBBIX MOJAPKH, BBIIIATHI, KOMICHCAIMA W T.II. CTOUMOCTBIO
cepiize 3000 (Tpex Teicsiy) pyOueid Wy He COBMECTUMBIE C 3aKOHHOM MPaKTHUKON
NenoBeIX OoTHOIeHMi. Ecian paGoTHMKY YUpexAEHHs NPeaiaraioTces 10100HBIE
MOJapK¥ MIM JeHbIH, OH 00s3aH HEMEICHHO 00 3TOM pPYKOBOJHUTEIIO
YupexxaeHus.

3.11. PaGoTHHK YupekaeHHs KOTOPOMY [pPH BBINONHEHUH NOJKHOCTHBIX
0Bs3aHHOCTE} TIPe/IAraloTCsl OJAPKH MM HHOE BO3HATPAKACHHE KaK B IPAMOM,
TaKk M B KOCBEHHOM BH/E, KOTOpbIE CIIOCOOHBI IOBIHATH Ha MOATOTABIMBACMbIC
w/WiE TpUHMMaeMble MM pELIeHHMs MM OKasaTh  BIIMAHHE Ha ero
nericTeue/0e31eCTBUE, J0JIKEH:

- OTKa3aThesl OT HUX M HEMEUICHHO YBEIOMUTh PYKOBOAMTEIS Y UPEIKACHNS
o (hakTe npeUIoNKEeHH NoJapka (BO3HArpaXKIEHHUS);

-0 BO3MOXHOCTM HCKIIOYMTb [JajbHeHIIHe KOHTaKTbl C  JIALOM,
[PEUTOKUBIIMM MOJAPOK MJIM BO3HArPAKIAEHHUE, eC/IM TOIBKO 3TO He CBSI3aHO CO
cyK€0HOH He0OX0MMOCTBIO;

- clydae, €CI IOJApOK HIHM  BO3HArpaxJICHHE HE NpeCTaBIIsAETCS
BO3MOJKHBIM OTKJIOHHTh MJIM BO3BpaTHTh, Hepelaarb €ro ¢ COOTBETCTBYIOLIEH
ciykeOHOl 3amucKOd /I NPHHATHA COOTBETCTBYIOLIAX MEP PYKOBOHUTEJIO
VupekneHus U MPOJOJIKUTh padoTy B yCTaHOBICHHOM B VupexxIeHuH TOpsiKe
Ha/1 BOIPOCOM, C KOTOPBIM ObLjl CBS3aH MOJAPOK UM BOSHATPAKACHHE.

3.12. B ciaydae BO3HHKHOBEHHMs KOHQIMKTA MHTEPECOB HJIK BO3MOKHOCTH
BO3HUKHOBEHMS KOHG®JIMKTa HHTEPECOB TMpH [OIyYEHHM JENOBOrO NOJApKa HiH
3HAKOB 1eJIOBOTO FOCTEITPMUMCTBA PAOOTHUK YUpPEeXKICHHS 00s13aH B [MMCbMEHHOM
dopMe yBeZOMHTH 00 3TOM OIHO W3 JOKHOCTHBIX JIMIL OTBETCTBEHHBIX 32
NPOTHBOJEHCTBHE KOpPYILWH, B COOTBCTCTBHM € MpoLeaypol PacKpbITHS
KOH(IMKTA MHTEPECOB, yTBEPIKICHHOH [TonokeHHMeM O KOH(IMKTE HHTEPECOB,
MPHHATBIM B Y UPEKACHUH.



3.13. PabotHukaM YupeiK/ieHHs 3anpeuaeTcs: "

- CAMOCTOSTENILHO NIPUHUMATE [IPEUIOKEHHs OT OpraHu3alluid UM TPETbHX
MMl O BPYYEHMH JIEOBBIX [0JapkoB M 00 OKasaHMH 3HAKOB [ICJI0BOrO
rOCTENPUUMCTBA,; |

- IPUHAMATh €3 COrNIaCOBAHMA C JIMPEKTOPOM YUpPEKIEHHUA [CJIOBBIC .
MOJApPKH M 3HAKK JEJIOBOr0 TOCTENPUAMCTBA B XOJ€ MPOBEACHHA CJIOBBIX
NeperoBopoB, MpH 3aKIIOUEHHH JOTOBOPOB, a TaKkKe B HHBIX ClydasX, KOIAd
110/106HbIe JeHCTBHS MOTYT TOBJUATH WA CO3/1aTh BreYaT/ieHne o0 MX BIHAHUH
Ha IPUHAMAEMBbIe PeIIeHHUs;

- IPUHKMMAaTh JAIOBbIe T10JAPKU M 3HAKH JIEJIOBOr0 FOCTENPHHMCTBA B XOAC
MpoBeleHMss TOProB M BO BpeMs MPAMBIX [EPEroBOpoB IpH  3aAKIHOUCHUH
JI0TOBOPOB (KOHTPAKTOB);

- IPOCUTH, TpeOOBATH, BBIHY/K/ATh OpPraHU3alluy UK TPETHUX JIHL JapuTh
uM 1160 MX POJCTBEHHMKAM JeJIOBble INOJapKH H/HIH OKa3blBaTh B HX IOJB3Y
3HAKH JI€JIOBOI0 TOCTEIIPUMMCTBA;

- IPUHUMATh TIOAPKU B BU/IE HATMYHbIX, Oe3HATMYHBIX JI€HEKHBIX CPE/ICTB,
LIEHHBIX Oymar, AparoleHHbIX METaJIOB.

3.14. YypexieHue  MOKET  [PHUHATb  PCIICHUE 00 ydacTHd B
61arOTBOPUTENBHBIX MEPONPHUATHAX, HAMPaBICHHBIX HA CO3JaHME M yNPOHYCHHC
uMmumka  YupexjaeHds. [lpuoTom niuaH u  OrJDKeT y4acTus B JaHHBIX
MEPOTIPHATHAX YTBEP)KIACTCS PyKOBOAUTEIEM Y UPEIKICHHUS.

3.15.B ciydae OCYIIECTBJIEHHsS CIOHCOPCKHX, 0JaroTBOPUTENbHBIX
mporpaMM  YupeKAeHHE JIOJDKHO —I[PeJBAPUTETbHO  yAOCTOBEPUTHCH,  HTO
mpefocTaBusieMasl  YupexjeHueM —I[OMOLlb  HE OyZeT MCIOJIb30BaHa B
KOpPYTMIHOHHBIX LeJIAX UK MHBIM HE3aKOHHBIM [Ty TeM.

3.16.Ilpu B3auMOAeHCTBUM C JIMLAMH, 3aHUMaIOUIHMU JIIOJDKHOCTH
MYHULIMITAIBHOM CITyKOBl, cnexyer PYKOBOJICTBOBATBCS HOpMaMH,
PEryIMpyIOIIMMHY 3THYECKHEe HOPMBI M IpaBHia CIIy’KeOHOro  IOBEICHMUs
MYHHULHIAIbHBIX CIyXKalluX.

3.17. Heucnoguenue Hacrosiux lIpaBua  MoOxeT CTaTh OCHOBaHMEM
U IpMMEHeHHMsl K PabOTHHKY Mep AMCLMIUIHHAPHOTO, aJMHHHCTPaTHBHOTO,
YLOIOBHOTO M IP@XKIAaHCKO-NPAaBOBOTO ~ Xapakrepa B COOTBETCTBHM €
NeHCTBYIOLIMM 3aKOHOIaTeIbCTBOM.

4. O6nacTh NPUMEHEHUS

4.1. Hacrosiue IlpaBuia moinexar MPUMEHEHHIO BHE 3aBHCHMMOCTH OT
TOro, KakuM 0O0pa3oM [epefialoTcs [elOBble MNOJApKW M 3HAKH J€JI0BOTO
rOCTENPUUMCTBA: HAIPAMYIO MJIH Yepes3 MOCPEAHNKOB.

4.2. Hacrosinmwe [IpaBuia sBIAI0TCSA 0053aTeIBHBIMU JUISL BCEX pabOTHHKOB
YupexkaeHust B Iepruojl paboThbl B Y UPEKIACHUH.



